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General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions
contained in the Question Paper are the same as those printed on the top of the first page.
Also check to see that the questions are in sequential order.

All the questions are to be answered within the allotted time.
Making any identification mark in the Answer-Book or writing Roll Number anywhere
other than the specified places will lead to disqualification of the candidate.

5  Write your Question Paper code No. 65/S/A/M, Set on the Answer-Book.

6 The Question Paper is bilingual. In case of doubt, the English version should be considered
as authentic.
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Note : (1) Attempt all the questions.
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1  Fill in the blanks : Ex6=3
(a) A special kind of output device which produces images on paper but
does so in a different way is called as
(b) are user friendly softwares written to cater to user's very
general needs.
() displays a list of all installed program which a user can start
or use.
(d) Displaying a list of music / songs used by the current user is found
in .
(e) The tab that allows you to change the position and alignment of the
data with the cell is known as the .
(f) Use the to move from one slide to another slide or through
the text that is displayed in the notes pane and the outline pane.
fmar s oW
(a) UH fa9 Y ofSeye Suae 6 & fiex y0 HrEER i T &id
g d FMeA TEdN B A T
(b) ¥ i s Sme ST QU Sl oEe e
CIEE
(c) TG dheledl Tl 9 gl Araehdl Fohidl fdhal aas i,
(d)wﬁaﬁwwﬂa/maﬁw q 9Ny g1l
(e) Zg S TN daHe sl Redl onfor ¥iEs II@warEl qRErrl odl
RBUA SGEd ST
() U wWEsaed ga WEsaX amw-& fehaT F1eg SUES AT Irer@l UGS
YERid HIegrEre! JroeATd A

65/S/IA/IM—229-M-A | 3 % [ Contd...




1
2 Write True/False for the following statements : 5X6=3

(a) Library information system is used to manage information of library
such as keeping book details, book issue details, account holder details
etc.

(b) FORTRAN is a standardised language used for commercial applications.

(c) Task Bar is defined as an online help and support provided in using
learning windows.

(d) The indexing service is provided by the Search maintains an index of
all files on your computer.

(e) A handy feature of the standard toolbar for formatting text is the Format
Painter.

(f) Title slide is a useful option for doing pro/con list.
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3 Define the following : 1x4=4
(a) Microphone
(b) Start a program
(c) Smart Art Graphics
(d) Slide Sorter View
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4  Differentiate between the following : 2x4=8
(a) Compiler and Assembler
(b) Start Menu and Task Bar
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5  Write short notes on the following : 2x2=4
(a) Rulers
(b) Data Entry
(c) Moving between slides
(d) Formatting text in PowerPoint.
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6  Answer the following questions : 2x5=10

(a) Explain what is meant by managing documents. Write the steps to open
a new document.

(b) Briefly write down the steps to find a file whose name is not remembered
by you but you can remember only few letter.

(c) What are the various methods for changing the page margins of your
document.

(d) List out various features of MS Excel.

(e) Write down the steps to save your presentation as a File and as a Web
Page.
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7  Answer the following questions : 2x2=4
(a) “‘Practicing gratitude can be a game-changer : it has far reaching effects,
from improving out mental health to boosting our relationships with
others. Living your life with gratitude helps you notice the little wins-
like the bus showing up right on time, a stranger holding the door for
you, or the sun shining through your window when you wake up in
the morning. Each of these small moments strings together to create
a web of well being that, over time, strengthens your ability to notice

the good.””

How can you add border to the paragraph ? Write the steps of it. Also

write the steps to increase the line spacing of the paragraph to 2.

(b) Soumil has types his research paper of 10 pages. He wants to add a
data in tabular manner. Which feature of word enables Soumil to add

a table in his document and also write steps for it.
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8 Answer the following questions : 2x2=4
Below is a graph with fictitious data.

Favorite Subject

Mathematics | 36°

(a) Identify the type of chart and write the steps to display the above chart.

(b) Which function of excel will help you to find the maximum value from
a given table having 20 subjects and no of students enrolled in that

subject in order to decide the most favourite subject.

A B
1 Subject | No. of Students
2 English 200
3 French 300
4 Science 150
5 Maths 800
21 Chemistry 160
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4 fasma 150

5 T 800
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